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Bai day dién tir Tin hoc Lop 12

<

i du: Bai toan quén ly hoc sinh

Record M 4100010+ M| cntieee | Search 1

' T moc s - -
MaSo -  Ten - GT - NgSinh -  DiaChi 5

I 1 Nguyén An  Nam  12/08/1991 6 Nghia Tin 1 72 &8

| 2TrinVan  Giang Nam  21/03/1990 12 Dich Vong 2 100 96

| 3 Lé Minh 05/03/1991 6 Mai Dich 2 83 90

| 4 Doén Mai 14/02/1990 78 Liu Giai 1 74 87

| 5 HO Minh 30/07/1991 45 Cén Gidy 3 50 50
6 Nguyén Xuin 4 50 70
7 Trin Thanh 1 90 80

| 3 80 61

| 9 Hoang Xuin Thanh N 27/12/1991 1. 1 93 89

!

Muén heu théng tin vé qudn Ii
hoc sinh thi xir Iy nhw thé ndo?

4

G

84
8.0
9.3
80
9.0
9.5
5.0
9.4
6.3

Vi du: Bai toan quén ly hoc sinh

' T moc s -
MaSo - | Ten - GT - NgSinh -  DiaChi - B a -
I 1 Nguyén An 12/08/1991 6 a Tan =) 1 72 835 100
| 2Trin Vin  Giang 21/03/1990 12 Dich Vong a 2 100 96 95
| 3 Lé Minh Thy /1991 6 Mai Dich a 2 83 90 83
| 4DoanMai  Chi 990 78 Lién G o 1 74 87 94
| 5 HO Minh Ba =] 3 80 B0 63
6 Nguyén Xuin Minh =] 4 80 70 95
7 Trin Thanh  Mai =] 1 90 80 89
| § Nguyén Minh Nam  Nam =] 3 80 61 64
| 9 Hoang Xudn  Thanh Nit @ 1 93 89 90
!

Recnd M4 100110 Untinseea | Search 1

Mudn luu théng tin voi thoi gian
ngan nhat, chinh xac nhat va lau
dai thi xur Iy nhu thé nao?

4

6.3

\%

-

du: Bai toan quén ly hoc sinh

' T mocswe
MaSo - - Ten - GT - NgSinh - -
I 1 Nguyén An  Nam 12/08/1991 6 N =] 1 72 &8
| 2 Trdn Van Giang Nam  21/03/1990 12 Dich Vong a 2 100 96
| 3 Le Minh Thu  Ni 05/03/1991 6 Mai Dich =] 2 83 90
! 4 Doan Mai Chi N 14/02/1990 78 Lién G o 1 74 87
| 5 Ho Minh Ba  Nam  30/07/1991 45 Ciu Gidy =] 3 50 50
6 Nguyén Xuin Minh Nam =] 4 80 70
7Trin Thanh  Mai  N@ =} 1 90 80
| § Nguyén Minh Nam  Nam =] 3 80 6.1
| 9 Hoang Xuin Thanh Nit “ 1 93 89
!

Recwd M 4 00110 5 W Untinseea | Search 1

Giai phap tét nhit 14 chon dung co s& dit lidu
Access dé quan ly, xur 1y dir li¢u va luu trir dir
liéu lau dai thay cho vi¢c quan ly bang giay.

89

9.0

6.3

Em biét gi vé phan mém
Microsoft Access?

Phén mém Microsoft Access (goi tat 1a
Access) 1a h¢ quan tri co so dir liéu ndm
trong bo phan mém Microsoft Office
ctia hang Microsoft danh cho may tinh
ca nhan va mdy tinh chay trong mang
cuc bo.

78

1> Hé€ quan tri co s¢ dir li€éu Microsoft Access

Phan  mém  Microsoft
Access c¢6 ban quyén hay
khong, thugc cong ty nao?

Phin mém Microsoft Access 1a phin
mém c6 ban quyén va thudc hang
Microsoft.

78




1> H¢ quan tri co sé dir liéu Microsoft Access Zﬁ

Chirc nang cua Access la

1> Hé€ quan tri co s¢ dir li€éu Microsoft Access é
a) Gioi thiéu Microsoft Access

— Phén mém Microsoft Access (goi tit 1a Access) 1a hé quan tri co

gi?
s di liéu nam trong by phan mém Microsoft Office cua hang
Microsoft danh cho may tinh ca nhan va may tinh chay trong
¥ mang cuc bd.
— Tao lap céc co s¢ dir liéu va luu trir b) Chirc nang ciia Microsoft Access
chiing trén cac thiét bi nhé. ) L
— Tao bidu mau dé cap nhat dit liéu, — Tao lap cac co so dir liéu va luu trit chung trén céac thiét bi nho.
tao béo cdo théng ké, tdng két hay — Tao biéu mAu dé cap nhét dit lidu, tao béo céo théng ke, tong két
nhitng miu hoi dé khai thac dir lisu hay nhitng mau hoi dé khai thac dir liéu trong CSDL, giai quyét
trong CSDL, giai quyét cac bai toan cac bai toan quan li.
quan li.
& =
=
t 8
2> Mt s6 thao tic co bin Z ; 2> Mt sb thao tic co ban Z ;
a) Khéi dgng Microsoft Access b) Gi6i thi¢u man hinh lam viéc
— Cich 1: Tu bang chon Windows Start: nhay chudt Start/ (All) - R [ S °
Programs/ Microsoft Office/ Microsoft Access 2010. L a2 ; 5
— Cich 2: Tu biéu tugng shortcut cua Access: double click vao
bicu tuong trén man hinh Desktop (néu co). 7o
Microsoft Office:
[A] Microsoft Access 2010
] Microsoft Excel 2010
[P] Microsoft PowerPoint 2010 B == e
[W] Microsoft Werd 2010
Mitrasoft Offce 210 Tools : 2 . . JUT,
Thanh Ribbon: chira cac biéu tugng (icon) dai dién cho mot hanh dong
nao d6 ma khi ngudi sit dung nhén vao thi n6 s& thuc hién. Ving hién
. . ) . . thi cua thanh cong cu trong nhirng phién ban Microsoft Access trudc
T}ly theo thel} ban Windows, Office ma day s& dugc ding dé hién thi thanh Ribbon trong phién ban Microsoft
~ c6 cach khoi dong khac nhau. N Access 2010. Ung v6i mdi déi tuong ma ching ta lam viéc, thanh
\qi, L 9 \q'., .| Ribbon s& tu dong thay ddi cho phi hop vai di tugng twong tng. 10
2> Mt s6 thao tic co bin \Z)) 2> Mt sb thao tac co ban Z i;

¢) Tao co sé dir liéu méi

— Budc 1: Khoi dong Access 2010.

Microsoft Office

Lﬂ Microsoft Access 2010

@ Microsoft Excel 2010

LE] Microsoft PowerPoint 2010

@] Microsoft Word 2010
Microsoft Office 2010 Tools

m

Microsoft
Access 2010

¢) Tao co sé dir liéu méi

— Bude 2: Click File => New => Blank database. Nhap tén cin
dat vao 6 File Name. Click vao biéu tugng bén canh & File
Name dé chon thu muc Iuu co s& dit liéu.




2> Mt s6 thao tic co bin Z -
¢) Tao co sé dir liéu méi

— Buée 3: Xuht hién mot hop thoai, chon thu muc luu co so dir
liéu, sau do click OK.

(8] Foe e Dtabace x
. PAITY, P —
- @
.
] CUHANGHDA S0 s
Soomibmes | g >
Fiename: | Cuank_Hi.aceats
Save a5 type: Macrotoft Access 2007 Databames (" accdb)
o o el gt ) [

2> Mt sb thao tic co ban

¢) Tao co sé dir liéu mai

— Bude 4: Click biéu tugng Create.

[T e Rew——————

(Chon thu mue

2> Mt s6 thao tac co ban \Z’\)
¢) Tao co sé dir liéu méi
— Co s0 dir li¢u sau khi da tao xong.

& =

Cuanki 15  Database tceess 200T) - Misrosol Access o x

b aB 12 JSe i
vew | Tet tume
: - s
Al access Objects | 70 ratner 5 > =
2 0 - CektoAdd -
—|* (New)
‘ ey
Dataect vew Comsie_tumisa B¢
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2> Mt sb thao tic co ban é
d) Cac dbi twong chinh ciia Access

— Bdng (Tables): ding dé luwu dir lidu. M&i bang
chira thong tin v& mot chu thé xac dinh va bao
gbm nhidu hang, mdi hang chtra cac thong tin
vé mot c4 thé xac dinh clia chii thé do.

Al ccess Objects & «
Nivigite ToCategory £

Custom

¥ oen e — Mau héi (Queries): dung d& sip xép, tim
e kiém va két xuat dit liéu x4c dinh tir mot hodc
i nhicu bang.

Fiter By Group

— Bidu méu (Forms): gitp tao giao dién thuin
tién cho viéc nhap hodc hién thi thong tin.

— Bdo cdo (Reports): duogc thiét k& dé dinh
dang, tinh toan, tong hop cac dit liéu duoc
chon va in ra.

Beport

Al Access Objects

2> Mt sb thao tic co ban % S

e) Mé co sé dir liéu da co \Z/

— Cich 1: Double click vao tén CSDL mubn mé.

— Cich 2: Click chudt vao tén ciia CSDL (néu c6 trong cira sb
File).

— Cich 3: Chon 1énh File => Open rdi tim CSDL muén mg 1én.

Chon Open.

& Wowen x
hame  cien ST Wiy
A PR o oe
I

s

330 Onjecs
File => Open
) Cuan M e

@) o8 n Chen CSDL
@) £ Quan . cin ma

@) er,03.0u

Mirench Ao (" acedit e

Lol B 17

2> Mt sb thao tac co ban é
f) Két thiic phién lam viéc
— Céch 1: Chon File => Exit.

— Cach 2: Nhay nut X ¢ goc trén bén phai man hinh lam viéc cua
Access.

print

Sawe & Publish
Help

=) options
e |




2> Mt s6 thao tic co bin -
a) Khoi dong Microsoft Access

— Cach 1: Tur bang chon Windows Start: nhay chudt Start/ (All)
Programs/ Microsoft Office/ Microsoft Access 2010.

— Ciach 2: Tir biéu tugng shortcut ciia Access: double click vao
biéu tuong trén man hinh Desktop (néu co).

b) Gi6i thiéu man hinh 1am viéc

— Thanh Ribbon: chtra cic biéu tugng (icon) dai dién cho mot
hanh déng nao d6 ma khi ngudi sir dung nhén vio thi n6 sé
thuc hién. Ving hién thj cta thanh céng cu trong nhiing phién
ban Microsoft Access trudce day s€ dugce dung dé hién thi thanh
Ribbon trong phién ban Microsoft Access 2010. Ung véi mdi
dbi twong ma ching ta lam viéc, thanh Ribbon s€ tu dong thay
d8i cho phit hop véi @i twgng twong tmg. =

2> Mt s6 thao tic co bin

¢) Tao co sé dir liéu mai

— Bude 1: Khaoi dong Access 2010.

— Buéc 2: Click File => New => Blank database. Nhap tén can dit vao 6
File Name. Click vao biéu tugng bén canh 6 File Name dé chon thu muc
Iuu co so dir ligu.

— Buéc 3: Xuat hién mot hop thoai, chon thu muc lwu co sé dir liéu, sau do
click OK.

— Budc 4: Click biéu tugng Create.

d) Cic dbi twgng chinh ciia Access

—  Bing (Tables): ding dé luu di ligu. Mdi bang chira théng tin v& mot chu
thé xac dinh va bao gom nhiéu hang, moi hang chira cac thong tin vé mot
¢4 thé xac dinh cta chu thé do.
— Mau hoi (Queries): dung dé sap xép, tim kiém va ket xuat dir liéu xac dinh
tir m§t hoac nhiéu bang.
—  Biéu méu (Forms): gitp tao giao dién thuan tién cho viéc nhap hodc hién
thi thong tin. o .
— Bdo cdo (Reports): dugc thiét ké dé dinh dang, tinh toan, tong hgp cac dir
liéu dugc chon va in ra. S
20

2> Mot sb thao tic co ban € : 5

) M& co sé dit lidu da c6

~ Cich 1: Double click vao tén CSDL mudn mé.
—  Cich 2: Click chuét vao tén cia CSDL (néu c6 trong ctra sd File).
— Cach 3: Chon I¢nh File => Open rdi tim CSDL muén m¢ 1én. Chon Open.

f) Két thic phién 1am viéc

— Cach 1: Chon File => Exit.
— Cach 2: Nhay nat X ¢ goc trén bén phai man hinh lam viéc cua Access.

A 4 4 \5
1ét hoc da ket thye

Cam on
quy thay/cé da tham du

Than ai
chao cac em
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